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Upload CSV 



Prepare CSV

1. Go to help => CSV template 



Prepare CSV

2. Open CSV template

Read ! Complete Use



Prepare CSV

3a. How to complete “Item overview”?

✓No commas ANYWHERE

✓No column heading or a row sequence number

✓Not more then 5 columns

✓Make sure that Excel calculates formulas automatically 

(= File > Options > Formulas > put 'Workbook Calculation' on 'Automatic')



Prepare CSV

3b. How to complete “Item overview”?

✓Column A: description of goods => no commas ! 

✓Column B: number of items

✓Column C: weight => in kg - numbers only - do not add “kg” 

✓Column D: value => in € - no commas ! - no currency ! 

✓Column E: origin =>ISO country codes only



Prepare CSV

4. Complete Item overview



Prepare CSV

5. Drag cell G1 downwards + copy column G



Prepare CSV

6. In new Excel:

✓paste column G as “values”

✓save as a 'CSV (MS-DOS) 



Upload CSV

7. Go to e-ata.eu and click on “Import CSV”



Upload CSV

8. Upload CSV file



Upload CSV

Done ! 



THANK YOU!


	Slide 1: e-ATA.eu - Articles list Upload CSV 
	Slide 2: Prepare CSV
	Slide 3: Prepare CSV
	Slide 4: Prepare CSV
	Slide 5: Prepare CSV
	Slide 6: Prepare CSV
	Slide 7: Prepare CSV
	Slide 8: Prepare CSV
	Slide 9: Upload CSV
	Slide 10: Upload CSV
	Slide 11: Upload CSV
	Slide 12: THANK YOU!

